	Client Details
	Please complete the following section

	School Name
	     
	Teacher
	     

	School Address
	     

	Telephone
	     
	Facsimile
	     
	Mobile
	     

	Email
	     

	Website
	     

	
	

	Booking Details
	Please complete the following section

	Facilitator/s
	
	Booking Status
	Quote

	School to provide the following:

	     



	GMP to provide the following:

	     





[image: image1.jpg]7T/Ereen Man Productions




	Terms & Conditions
	Fee Information – Office Use Only

	Workplace Health and Safety: Green Man Productions reserves the right to cancel or postpone any workshop/s that are deemed to be unsafe or dangerous by the facilitator/s. More than 30 students in a workshop will require a second workshop facilitator to be provided by Green Man Productions.  Green Man Productions is in no way liable for the actions of any sub-contracted facilitator/s. However, all efforts are made by Green Man Productions to ensure that all sub-contractors and affiliates are of the highest professional standard.

Postponement: In the event of a confirmed booking being postponed, Green Man Productions requires 72hours notice.  A Postponement fee, of 50% of the total cost of the Workshop/s may be charged if less than 72hrs notice is given.  Green Man Productions will endeavor to provide the same workshop facilitator/s, however, the availability of the workshop facilitators cannot be guaranteed.

Cancellation: In the event of a confirmed booking being cancelled with less than 72 hours notice being given, the full fee of the workshop will be charged. Cancellation of a confirmed booking on the day of the workshop will require full payment.

Terms of Payment:  A 50% deposit is required 14 days prior to the workshop. Balance is due (7) days after the workshop.  Please ensure the attached invoice is promptly submitted to your finance department to ensure the deposit is made (14) days prior to the workshop and the balance of payment is made (7) days after the workshop.
	Fee – Office Use Only

Amount

Workshop 1 Fee

$ 0.00
Workshop 2 Fee
$ 0.00
Workshop 3 Fee
$ 0.00
Full Day Rate
$ 0.00
Online Support Per Workshop 
$ 0.00
Phone Support Per Workshop
$ 0.00
Online Support Annual Subscription
$ 0.00
Phone Support Annual Subscription
$ 0.00
GMP Administration Fee
$ 0.00
Travel fee
$ 0.0 FORMTEXT 

0.00

Sundries
$ 0.00
GST
$ 0.00
Total

$ 0.0 FORMTEXT 

0.00




	Workshop Details
	Nominate three (3) workshops or leave this blank and GMP will tailor these for you.

	Date
	Time
	Grade
	Students
	Workshop

	     
	      -      
	     
	     
	     

	     
	      -      
	     
	     
	     

	     
	      -      
	     
	     
	     


Green Man Productions Multiple Workshop Booking Form








